
Creating Goals for Students and Creating Parent & Student Responsibilities in Inform: 

To create academic and behavioral goals for students in Inform, maximize the AIP screen: 

 

 



Now, maximize the Parent/Student Responsibilities box in the AIP: 

 

Your screen should now appear as below with the goals screen showing.  Now click on the green plus symbol to 

add a goal. 

 

 

 

 



 

Once the goal is entered, it can be deleted or edited.   

 

Notes can be attached to this goal, although the notes tied to a particular goal can be deleted only if the entire 

goal is deleted. 

Choose Academic or Behavioral 
 
Enter the goal 
 
Choose Last Review Date 
 
Choose Next Review Date (if 
known) 
 
Click Save 
 

Once a goal has 

been met, click 

the edit icon and 

check the “Goal 

Met” box and 

click Save. The 

check will 

appear next to 

the goal in the 

list. 



To print student goals, select the printer icon in the upper-left corner of the AIP.  This will display a screen from 

which you can choose what should be printed:  (always preview first so PDF prints as expected) 

 

 

 

 

 

 



To create Parent/Student Responsibility, select page 2 of the Parent/Student Responsibilities box in the AIP (this 

is in the same box as Goals): 

 

To add a responsibility, click on the green plus symbol. 

 

 

 

Select Student or Guardian 

Select the Responsibility from the drop-

down menu 

Enter the Frequency/Duration 

Click Save 

 



Once a responsibility has been entered, it can be deleted or edited.   

 

Notes can be added to the responsibility as well, however, notes can be deleted only if the entire responsibility 

has been deleted. 

To print responsibilities, select the printer icon in the upper-left corner of the AIP.  This will display a screen from 

which you can choose what should be printed--responsibilities is listed as Parent/Student Activities:  (always 

preview first so PDF prints as expected) 

 

*Responsibilities are entered manually on 

the back-end of Inform, so if 

responsibilities that you need are not 

listed in the drop-down menu, please put 

in a help ticket, listing the responsibility(s) 

as you would like them worded in Inform 

and your request(s) will be taken care of. 


